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MOJIOKEHUE O BUBJIUOTEKES”
1. O61mme mo10KeHNS
1.1. Hacrosimee mOJMOKEHHE PETIaMEHTUPYET IeATeIbHOCTh OmOmmorekn MBOY
Bborosinenckas CIII (manee o Tekcty — oOpa3oBaTeabHasi OpraHu3aius).
1.2. Hacrosmiee mosioxkeHne pa3paboTaHo B cOOTBETCTBUU ¢ DeneparbHBIM 3aKOHOM
oT 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoii @eneparumy», mpruKazoMm
Munduna Poccun ot 30.03.2015 Ne 52 «OO6 ytBepkaeHud (GopM MNEePBUYHBIX
YUETHBIX JOKYMEHTOB M PETUCTPOB OYXTaJITEPCKOTO y4eTa, MPUMEHSIEMBbIX OpraHaMu
rocyJapCTBEHHOM BJacTH (TOCYyJAapCTBEHHBIMU OpraHamMH), OpraHaMd MECTHOTO
CaMOYTIPaBJICHUsI, OpraHamMH YIOpPaBJICHUS TOCYJAPCTBEHHBIMU BHEOIOHKETHBIMU
dboHmaMM, TOCY1apCTBEHHBIMU (MYHUITUTIATBHBIMH) YUPEKICHUAMH, 1 METOINYECKUX
yKa3aHU MO0 UX MPUMEHEHUIO», MpukazoM MuHkyiasTypsl Poccun ot 08.10.2012 Ne
1077 «O6 yrBepxaenun Ilopsimka ydera JTOKYMEHTOB, BXOJISAIIMX B COCTaB
oubmmoreuHoro ¢onaa», nucbMoM MuHoOpa3oBanus Poccun ot 23.03.2004 Ne 14-
51-70/13 «O IlpumepHOM TOJIO)KEHUH O OUOIMOTEKE 0011e00pa30BaTENHLHOTO
YUPEKICHUSY.
1.3. bubnuoreka sBISETCS CTPYKTYPHBIM TMOJpa3/ieieHUeM o00pa3oBaTeIbHOMN
OpraHu3alliy, YYacTBYIOUIUM B y4e€OHO-BOCHHUTATEIIbHOM TMPOIECCE B IENAX
obecrieyeHusi TMpaBa Y4YaCTHUKOB OOpa3oBaTEBLHOTO Ipollecca Ha OecruiaTHOE
M0JIb30BaHUE OMOTMOTEUHO-UH(OPMAITMOHHBIMU PECYPCAMHU.
1.4. [Topsaok MOJIB30BaHUSI HICTOYHUKAMH WH(OpPMAIUH, TIEpEeYeHb OCHOBHBIX YCIYT U
YCIIOBUS UX TIPEIOCTABICHUS OMPEEISIOTCS HACTOSIIUM TIOJIOKEHHUEM O OMOJIMOTEKE
U TpaBUJiaMU  TIOJb30BaHUSI OMOIMOTEKON, YTBEPKICHHBIMH PYKOBOJUTEIEM
o0pa3oBaTeIbHON OpraHU3alliH.
1.5. Opranuzanuss 0oOCITyXKHUBaHHUS YYaCTHHKOB 0Opa3oBaTeIbHOTO IMpoliecca
MPOM3BOAWTCS B  COOTBETCTBHUM C TMpaBWJIAMH TEXHHUKH OE€30MaCHOCTH U
MIPOTHBOIIOXAPHBIMU, CAHUTAPHO-TUTHCHUYCCKUMU TPEOOBAHUSIMH.
2. Hean, 3apa4u, yHKUMH OMOJIHUOTEKH

2.1. OCHOBHBIMH LEISIMU M 3aJayaMu OUOIMOTEKH 00pa30BaTENbHOW OpraHu3aluu
SIBJISTFOTCSI:

—o0ecrieyeHne Y4aCTHUKOB  0Opa3oBaTENbHOTO  Mpolecca JOCTYIIOM K
uHopmMaIuu, 3HAHUSAM, UWIESAM, KYyJbTYPHBIM IIEHHOCTSIM IOCPEICTBOM
WCIIOJIh30BaHUsl OMOTMOTEUHO-UH(OPMAITMOHHBIX PECYPCOB 00pa30BaTEILHOM
OpraHW3allMd Ha PA3IMYHBIX HOCUTENAX: OyMaKHOM (KHWXHBIA (oHA, (PoHT
MEePUOIMYECKUX W3JaHui); MarHUTHOM ((OHJ ayauo- W BHJIEOKACCET);
udpoBom (CD-nuckmn); KOMMYHUKATUBHOM (KOMITBIOTEPHBIE CETH) M WHBIX
HOCHUTEJISIX;

— NPHUBJICUCHUE  YYaIIUXCA K  CHUCTEMaTHYSCKOMY  YTCHHIO  y4eOHOM,
Xy0KECTBEHHOM, HAYYHO-IIONYJIIPHOU JINTEPATYPBHI;

— OpraHu3alysl 4YT€HUs B IEJSIX YCHEUIHOTO HW3YYEHHUS Y4YallUMHUCA YYEOHBIX
MPEIMETOB, JTYYIIETO YCBOCHUS 00111e00pa30BaTeIbHBIX IPOrpaMM;

N

\



— COJICUCTBHUE PA3BUTHIO TIO3HABATEIHLHBIX HHTEPECOB U CITIOCOOHOCTEHN yUaIuXcs;

— 00y4JeHHne OCHOBaM OMOJIMOTEUHO-O0MOIMorpaduuecKo TpaMOTHOCTH;

— COJICUCTBHUE TMENarorTHYeCKuM pabOTHUKaM B TMOAOOpPE HAYYHO-METOIUYCCKOM
JTUTEPATYphl, WHOOPMHUPOBAHWE O HOBBIX TMOCTYIUICHUSX B OWOIMOTECYHBINA
Gonx;

— COBEPIICHCTBOBAHUE MPEOCTABISIEMBIX OHOIMOTEKOM YCIyr Ha OCHOBE
BHEJIPEHUS] HOBBIX WH(MOPMAIIMOHHBIX TEXHOJOTUH ¢ KOMIIbIOTEPHU3AIUU
OMOIMOTeUHO-UH(POPMAIIMOHHBIX  TPOIeccoB, (popMupoBaHue KOMQPOPTHOU
OMOJIMOTEUHON CPEIbI.

2.2. bubnmnoTteka BBIMOJIHSET cienytonme GyHKIUN:
2.2.1. ®opmupyet houa 6MOINOTEUHO-UHGOPMAITMOHHBIX PECYPCOB 00pa30BaTEIHLHOM
OpraHH3aIliH:

— KOMIUICKTYET  YHHBEPCAJIbHBIH  (OHA  YUCOHBIMH,  XYyJIO)KCCTBEHHBIMH,
HAay4YHBIMH, CIPABOYHBIMH, TIEIarOTHYECKUMH ¥  HAyYHO-TIOMYJISIPHBIMH
JIOKyMEHTaMU Ha TPATUIIMOHHBIX U HETPATUIIMOHHBIX HOCUTEISIX NHPOPMALIHH;

— nononHsAeT GoHa MHGOPMAIMOHHBIMU pecypcamu ceTu MHTepHer, 0azamu u
O0aHKaMU TAHHBIX JPYTUX OpTraHUu3aIui;

— aKKyMmyJupyeT (GOHA JOKYMEHTOB, CO3JaBaeMbIX B 00pa3oBaTebHON
opraHuzanuu (myoaukaui u paboT meaaroroB 00pa3oBaTebHONW OpraHu3aIlu,
JYy4YIUX HAYYHBIX paOoT U pedepaToB yyauuxcs u ap.);

— OCYIIECTBIISIET pa3MelIeHIe, OPTaHU3aINI0 U COXPAHHOCTh JJOKYMEHTOB.

2.2.2. Co3aaeT uH(POPMAITUOHHYIO TIPOIYKITHIO:

— OCYIIECTBIISIET aHATMTUKO-CUHTETUUECKYIO IepepaboTKy nHpopmaiuu;

— OpraHu3yeT M BENET CIpaBOYHO-OMOIMOrpaduyecKuil ammapar: KaTaJorH
(asipaBUTHBIN, CHUCTEMATHYECKHil), KapTOTEKH (CHUCTEMATUYECKYIO KapTOTEKY
CTaTel, TeMaTHYECKHEe KapTOTEKH), DJICKTPOHHBIM KaTayior, 0a3bl JaHHBIX I10
npoduiito 00pa3oBaTeIbHON OpraHu3aluu;

— pa3pabaTbIiBaeT pEeKOMEHJaTeNlbHble OuOnuorpaguueckue mnocodus (CHIUCKH,
0030pBbl, yKa3aTeau U T.11.).

2.2.3. OcymectBiger auddepeHImpoBaHHOe  OMOIMOTEYHO-HHGOPMAIMOHHOE
o0CIy>)KUBaHUE YUYaIUXCS:

— TpenocTaBisieT HHGOPMAITMOHHBIE PECYPCHI HAa Pa3IMYHBIX HOCUTEIISX;

— OpraHu3yeT 00yUYeHHE HaBbIKaM HE3aBHUCHMOT0 OMOJIMOTEUHOIO MOJIH30BATEIS U
notpebutenst uHOpMAIMU, COACHCTBYET HWHTErpallud KOMIUICKCA 3HAHWH,
YMEHUH U HABBIKOB PabOTHI ¢ KHUTON U MHGOpMAIIUEH;

— OKa3bIBaeT MHGOPMAIMOHHYIO MOJACPKKY B PEIICHUH 3a/1ay, BOSHUKAIOIINX B
mporiecce yueOHOUM, camoo0pa3oBaTeIbHOM U JOCYTOBOW  JESATEIHHOCTU
YYAIIUXCS;

— OpraHU3yeT MacCOBBIC MEPOTPUSITHS, OPHCHTHPOBAHHBIC Ha Pa3BUTHE OOMICH H
YUTATEIIBCKON KYJIbTYPHI IMYHOCTH;

— COJICHCTBYET MeNaroruyeckuM paboTHUKAM B OpTraHW3aldyd 00pa3oBaTEIHLHOTO
mpomecca ®W jgocyra ydamuxcs (mpocmotp BuaeoduiabmoB, CD-nuckos,
MPE3CHTAINN PA3BUBAIONINX KOMIIBIOTEPHBIX UTD).

2.2.4. OcymectBiasier auddepeHmpoBaHHOe  OMOIMOTEYHO-HH(POPMAITMOHHOE



oOcmy>)KMBaHUE TIEAArOTHIECKUX PAOOTHUKOB:
— BBISIBIISIET MH(OPMAIIMOHHbIE TIOTPEOHOCTH U YJIOBJIETBOPSIET  3aIpOCHI,
CBSI3aHHBIE C 00yYEeHUEM, BOCITUTAHUEM yUallIUXCS;
— BBISIBIISIET HMH(POPMALIMOHHBIE TMOTPEOHOCTH W  YIOBJIETBOPSET 3alpoChl B
001aCTH TIearoTMICCKUX MHHOBAIIMI 1 HOBBIX TEXHOJIOTHIA;
— coJIecTBYeT MPOGECCHOHANPHOW KOMIIETEHIIMU TI€IarorOB, ITOBBIIICHHUIO
KBIM(PUKALUU, TPOBEJACHUIO aTTECTAIUY;
— OCYUIIECTBJISIET TeKyllee nHpopmupoBanue (qHU HHPOpMALIMKU, 0030pbl HOBBIX
MOCTYTUICHUHN U IyOJIUKaIni);
— CIIOCOOCTBYET TMPOBEACHUIO 3aHATUH MO (HOPMUPOBAHUID HHPOPMALUOHHOM
KYJIbTYPhI YUaIMXCS;, SBISICTCS 0a301 JIsl MPOBEACHUS TPAKTUUCCKUX 3aHATHN
1o paboTe ¢ MHPOPMALMOHHBIMH PECYPCAMH.
2.2.5.  OcymectBiser auddepeHupoBanHoe  OUOIMOTEUHO-UHGOPMAIMOHHOE
o0cy)KUBaHUE POAUTENIECH (3AKOHHBIX MPEICTABUTEIIEH ) YUAIIINXCS:
— YJIOBJIETBOPSIET ~ 3alpoChl  MOJIb30BaTele ©  MHGOPMHUPYET O  HOBBIX
MOCTYIUJICHUSIX B OMOIUOTEKY;
— KOHCYJIbTUPYET MO BOMPOCAM OpPraHM3alMi CEMEHHOTO YTEHHS, 3HAKOMHT C
nH(popManuei o BOCIIUTAHUIO IETEN;
— KOHCYJIbTUPYET 110 BOIIPOCaM YICOHBIX W3TaHUM JJIs yJaIuXCsl.
3. Opranu3auus AesiTeJbHOCTH 0MOJIMOTEKH
3.1. OGmiee pyKOBOJICTBO JEATEILHOCTHIO OMOIMOTEKH OCYIIECTBISIET PYKOBOJUTEIH
o0pa3oBaTeIbHON OpraHU3alliH.
3.2. PykoBOACTBO OMOJIMOTEKON OCYIECTBISICT 3aBEAYIOMIUNA OnOIHoTeKon (nedacoe-
bubauomexapey, bubnuomexapv),  KOTOPBIA  HA3HAYAETCA  PYKOBOJIUTEIEM
o0pa3oBaTeIbHON OpraHU3alliH.
3.3. BaBenyrommii OMOIMOTEKON (nedacoe-6ubruomexapo, OubIUOMEKAPL) HECET
OTBETCTBEHHOCTh B TpEACIax CBOCH KOMIIETCHIIMHM 3a OPTaHW3AIMIO0 M PE3YJIbTaThI
NEATEeIbHOCTU OUOJIMOTEKH B COOTBETCTBUM C (PYHKIIMOHAIBHBIMU O0S13aHHOCTSMH.
3.4. 3BaBeayroumii  OuONMHMOTEKOW  (nedacoe-Oubnuomexapvb,  OUOIUOMEKADD)
pa3pabaThIBacT W TMPEACTABISACT PYKOBOAMTEIIO OOpa30BaTEILHON OpTaHM3aIluu Ha
YTBEPKJICHHUE CIEAYIOIINE TOKYMEHTHI:
— MOJIOKEHHUE 0 OUOIMOTEKE, MPaBUIIa MOJB30BaHUS OUOINOTEKOM;
— CTPYKTYpPY M IITATHOE pachucaHue OMOIMOTEKH, KOTOPhIE pa3padaThIBAIOTCS HA
OCHOBE 00HEMOB padoT;
— MOJIOKEHHE O TJIATHBIX YCIyrax OMOIuOTeKu;
— TUTAHOBO-OTYETHYIO JJOKYMECHTAITHIO;
— TEXHOJIOTUYECKYIO JOKYMEHTAITHIO.
3.5. CtpykTypy OUOIMOTEKH COCTABIISIIOT:
— aOOHEMEHT;
— YUTAJbHBIN 341,
— OT/JIeNT Y4EOHUKOB,;
— otaen uHpopMaMOHHO-0uborpadudeckoit padboThl;
— GOoH ¥ CHICHATM3UPOBAHHBIN 3a1 PAaOOTHI C MYyIbTUMEANHHBIMA U CETEBBIMU
JOKyMEHTaMU;



— BUJICOCTYIUS;

— MUHU-U3/IaTEIbCKUIA KOMILIEKC;

— MeJuaTeKa.

3.6. bubnuoreyHo-uHGOpMaIMOHHOE OOCITYKUBAaHHE OCYIIECTBIIACTCSA B COOTBETCTBUU
C MporpaMMaMHu M TJIaHAMU padOThl OMONHMOTEKH 00pa30BaTEbHONW OpPTraHM3aIluu Ha
OCHOBE OMOJIMOTEUHO-UHPOPMAITUOHHBIX PECYPCOB.

3.7. bubnuoreka BOpaBe MPENOCTABIATh IUIATHBIE OMOIMOTEYHO-UH(POPMALIMOHHBIC
YCIIyTH, IepEeYeHb KOTOPBIX OMPEIEAETCS yCTaBOM 00pa30BaTeIbHON OpraHu3aluu.
3.8. bubnuoreka obecneynBaeTCs:

— KOMIUJIEKTOBaHUEM OMOIMOTEYHO-UH(POPMAIIMOHHBIX PECYPCOB;

— HEOOXOJMMBIMU  CITy’)KEOHBIMH U TPOU3BOJCTBEHHHIMU TIOMEUICHUSIMH B
COOTBETCTBUM CO CTPYKTypOoWd OHOJMOTEKM W HOPMAaTUBAMHM 10 TEXHHUKE
0€30MacHOCTH HKCIUTyaTallil KOMITBIOTEPOB U B COOTBETCTBUU C TMOJIOKEHUSIMU
CaHUTAPHBIX MPABUI U HOPMATHUBOB, 00ECTIEUNBAIOIIMMHU COXPAHHOCTh KHHT;

— COBPEMEHHOW  3JIEKTPOHHO-BBIYUCIIUTEIbHON, TEJIEKOMMYHUKALMOHHOW U
KOIMPOBAIbHO-MHOKUTEIBHON TEXHUKOW M HEOOXOJUMBIMU MPOrpaMMHBIMU
IPOAYKTaMHU.

3.9. OTBETCTBEHHOCTh 32 CUCTEMAaTUYHOCTh M KaYECTBO KOMILJIEKTOBAHUS OCHOBHOTO
doHma OUOMMOTEKH, KOMIUIEKTOBaHME Yy4eOHOro (oOHIa B COOTBETCTBUHU C
dbenepaibHBIMU MEPEUHSIMU YYEOHUKOB U YU4€OHO-METOJUYECKUX U3IaHUM, CO3/IaHKE
HEOOXOJMUMBIX YCIOBHM JJs1 JACSATENbHOCTH OMOMMOTEKH HECEeT PYKOBOAHUTENH
o0Opa3oBaTeNbHON OpraHU3allid B COOTBETCTBHM C YCTaBOM 00Opa3oBaTEIbHOMN
OpTraHHU3aIIH.

3.10. Pexum paboThl OUOIMOTEKU OMNPEACISETCS 3aBEAYIONIUM OMOJIMOTEKOM
(neoacocom-6ubruomexapem, obubnUOMexapem) B COOTBETCTBUU C TMPaBHIAMH
BHYTPEHHETO pacropsika oopazoBarenbHON opranuzanuu. [Ipu onpenenenun pexuma
paboThl OUOIMOTEKH MPEyCMaTPUBACTCS BbIICIICHHUE:

— IByX  4acoB  pa0odero  BpEeMEHM  €XEJIHEBHO  Ha  BBIIOJHEHHUE
BHYTpUOUOIMOTEUHOM pabOTHI;

— OJJHOTO pa3a B MeCAll — CAaHWUTApPHOTO JHS, B KOTOPBIA OOCITy)XHBaHHE
MOJIb30BaTeNeH HE IPOU3BOIUTCS,

— HE MEHee OJTHOTO pa3a B MECSI] — METOJIMYECKOTO JTHSI.

4. Yder nmocTynjieHusi M BbIOBITHS IOKYMEHTOB OMOJIHOTE4HOr0 (pOHIA

4.1. CBenenus o BKIIOYAaeMbIX B OMOMUMOTEUHBbINH (POHJ MOKyMEHTaxX (DUKCUPYIOTCS B
KHUT€ CyMMapHOro ydera OubOmmoredHoro (oHma (nucmol cymmapuozo yuema
bubomeuno2o gonoa, KHcyprai).

4.2. CyMmMapHbIil y4eT MOCTYIJICHUS 3JIEKTPOHHBIX CETEBBIX JIOKAIBbHBIX JTOKYMEHTOB
BEJICTCS B DJICKTPOHHOM peecTpe.

4.3. JIOKyMEeHTbI, IOJITOTOBJICHHBIE K TIpUEMY B OMONIMOTEUHBIA (POHJ, MOABEpraroTcs
NEepPBUYHON 00pabOTKE U MHAUBUAYAJIBHOMY YUETY.

4.4. VaauBHIyalbHBI YYeT JOKYMEHTOB OCYIIECTBISIETCS IyTeM IPUCBOCHUS
KaXJAOMY OK3eMIULIPY ITOKYMEHTa pPETUCTPAIlMOHHOTO HOMEpa, WHOTO 3HAaKa B
KaueCcTBE PErMCTPAlMOHHOIO HOMepa (CHUCTEMHOTO HOMEpa KOMIIbIOTEPHOMU
MpOrpaMMbl, INTPUX-KOAAa U Apyrux). VHIuWBUIYyanbHBIA HOMEp 3aKpervisieTcs 3a



JOKYMEHTOM Ha BCE BpeMsl €ro HaxoxAeHus B poHae 6ubnnoTeku. Perucrpaionssie
HOMEpA UCKIIIOUEHHBIX M3 (POHJA JOKYMEHTOB HE MPHCBAUBAIOTCS BHOBbH MPUHSTHIM
JIOKyMEHTaM.

4.5. PeructpalluoHHbIE HOMEpPA MPOCTABIISAIOTCS HEMOCPEACTBEHHO HAa JIOKYMEHTax U
OTpaXaloTCsd B PErUCTpPEe HWHIUBUIYAIBHOTO YyYe€Ta JOKYMEHTOB, IPUHATOM B
oubmuoTexe.

4.6. B peructp BNUCHIBAIOTCS JaHHBIE O KaXJIOM JIOKYMEHTE: JlaTa 3alluCh B PETUCTPE,
PETUCTPALIMOHHBIA HOMEp, KpaTkoe Oubinorpaduyeckoe OMHCaHHE JOKYMEHTa
(aBTOp, 3ariaBue, TOM, 4acTh, BBIITYCK, MECTO U T'OJ U3JaHUs), LIEHA TOKYMEHTA.

4.7. NHauBuyallbHBIA y4€T NEPUOAUYECKUX H3JAHUM BENETCS B PETUCTPALMOHHON
KapTOTEKE NEPUOANYECKUX M3/IaHUW, MPEIHA3HAYCHHOM ISl y4eTa Ka)KJ0ro Ha3BaHUs
U KaXJI0TO K3eMIUTSIpa (68 asmomamuzuposantol 6aze 0anHbix).

4.8. JIokyMeHTBbI, BKIt0OYaeMble B oH OMOIMOTEKH, MapKupytoTcs. [Ipu s3Tom mMoryt
OBITh HMCIOJIB30BaHbl ILITEMIIEIH, KHM)KHBIE 3HAaKH, WHIUBUIYyaJIbHbIE IUITPUXOBbBIE
KOJIbI, IPYT'He€ BUJIbI MAPKUPOBKHU.

4.9. Ha noxymeHTax, SBJSIFOUIMXCS NPWIOKEHHMEM K OCHOBHOMY HOCHUTEIIO U €ro
HEOTHEMJIEMOM YAaCThIO, MPOCTABISIIOTCS T€ € PEKBU3UTBHL, YTO M HAa OCHOBHOM
JOKYMEHTE.

4.10. Ha npuHATBIX NEPBUYHBIX YYETHBIX JOKYMEHTAaX IPOU3BOJUTCS 3aIUCh,
HNOJTBEPKAAIOIasl, YTO MOCTYNMBIINE JOKYMEHTBI IMPUHATHI B OMOIMOTEUHBINA (POHJ
KaKk B OOBEKT 0CO00 LIEHHOTO ABMKMMOIO MMYILECTBA WM KaK B OOBEKT HHOIO
JBUKUMOTO UMYILIECTBA.

4.11. IlepBuuHbIE Yy4Ye€THBIE TOKYMEHTHI, MOJATBEpXkAArOUIMEe (AKT MOCTYIUICHHUS,
MepPEeAA0TCS B OyXTaJITEPUIO JUIsl BKIIFOUEHHUS B yUeT OuOanoTeyHoro GoHaa.

4.12. JloxyMeHTbl BbIOBIBAIOT M3 OHOIMOTEUHOro (hoHAAa B CBA3M C (PUBHUECKOU
YTpaTod WM YacTUYHOW JIMOO TIOJHOM yTparodl MOTPEOUTETBCKUX CBOWCTB.
BriObIBarone JOKYMEHTHI HCKITFOYAIOTCS U3 OMOIMOTEYHOTO (hOHA M CITUCHIBAFOTCAL.
4.13. BpiObiTHE JOKYMEHTOB u3 Oubmmoreuynoro ¢Gouaa odopmisieTcss akToM o
CIIMCAaHUH UCKITIOUEHHBIX 00beKTOB OnbmmoTeunoro ¢onma mo dopme 0504144 (nanee
— aKT O CIIMCaHWM), YTBepxaeHHOW mpukazom Munduna Poccun ot 30.03.2015 No
52H.

4.14. K akry O CHOHCaHWM TpUJAraeTcsl CHHCOK Ha MCKIYEHHEe OOBEKTOB
oubmuoTeunoro (oHaa (Janee — CIUCOK), KOTOPHIM BKIIIOYAET CIICAYIONINE CBEICHUS:
PErMCTpAallMOHHBI ~ HOMEp W HM(ppP  XpaHEHHs  JOKYMEHTa,  KpaTKoe
oubnorpaduueckoe omnucaHue, LEHY TOKYMEHTa, 3a()UMKCUPOBAHHYIO B PETUCTPE
UHAUBUIYAJbHOTO YyuyeTa JOKYMEHTOB, KOA((UIIMEHT TMEepeoleHKH, IeHy Mocie
NEPEOLIEHKU U OOIIYI0 CTOUMOCTh UCKITFOUAEMBIX IOKYMEHTOB.

4.15. J1nst neyaTHBIX JOKYMEHTOB BPEMEHHOI'O XpaHEHUs I0IyCKAETCsl 3aMEHa CIHICKa
KHIKHBIMU (DOPMYJISIpaMHu.

4.16. Jlns moOKyMeHTOB, OOpaOOTaHHBIX TPYIIOBBIM (YIIPOIIEHHBIM) CIOCOOOM,
BMECTO CIIMCKa JAETCS NEPEUYEHb PETUCTPALMOHHBIX HOMEPOB, BHJI HCKIHOYAEMBbIX
W3JaHUM, UX KOJIUYECTBO.

4.17. K akTy 0 cHMCaHHM MO MPUYMHE YTPaThl U CIHUCKY MPUIArarTcs JOKYMEHTHI,
MOATBEPKIAIOLINE YTpaTy (MOSACHUTEIbHAS 3alMCKa, B CIIy4ae KPa)Ku WM XULIECHUS —
MPOTOKOJI, aKT, 3aKIIOUYEHHE YIIOJIHOMOUYEHHBIX OPraHOB, MPH BO3MEILEHUH ylepoa —



(UHAHCOBBIN JOKYMEHT O BO3MELIECHUH yIIepOa).
4.18. Ilocne 3aBepiieHUS MEPONPUATUNA, MNPETYCMOTPEHHBIX AKTOM O CIHCaHUH,
NEPBBIA SK3EMIUISIP aKTa O CIIUCAHUU CO CIIUCKOM U JOKYMEHTOM, MOATBEPKIAIOIIUM
BBIOBITHE, TIEpelaeTCs B OyXraiaTepuro, BTOPOU IK3EMILISIP OCTaeTCsa B OMOIHOTEKE.
5. IlpoBepka HAJIMYHUA JOKYMEHTOB OMOJIMOTEYHOT0 POHIA
5.1. TlpoBepka Hamuuusi JOKYMEHTOB OMOIMOTe4YHOro (oHma (lajmee — MpoBepKa
dboHa) MPOU3BOIUTCS B 00s3aTEILHOM MOPSIKE:
— MpH BBISBJICHUU (DAaKTOB XMUILEHUS, 3710yNIOTPEOICHHS WU TIOPYX JOKYMEHTOB;
— B CJIy4ae CTUXMHUHOTO O€ACTBUS, OKAPA WU APYTHX YPE3BBIYANHBIX CUTYALIHUH,
BBI3BAHHBIX IKCTPEMAIbHBIMU YCIOBUSIMU;
— IIpU peopraHu3aIiy WK JUKBUIAIUA OUOIUOTEKH.
5.2. [lpu BBIABIEHUH B IpOLECCE MPOBEPKH (POHIA OTCYTCTBYIOUIMX JOKYMEHTOB U
HEBO3MOKHOCTH YCTAHOBJIEHUSI BUHOBHBIX JIUL YOBITKH IO HEJOCTayaM CIIUCBHIBAIOTCS
B COOTBETCTBUU C JACUCTBYIOIINM 3aKOHOAATEIIbCTBOM.
6. les10onmpou3BoaACTBO
6.1. Opranuzamnuss paOOTel € JOKYMEHTaMHU 10 y4dery OubimoredHoro QoHaa
OCYUIECTBJISIETCS MO MPaBUJIaM BEJIEHUS J€I0NPON3BO/ICTBA.
6.2. B 6ubnuoTeke BeayTCs U XpaHATCS:
— PErucTpbl HHAUBUAYAJIBHOTO U CYMMApPHOT0 y4eTa JOKYMEHTOB OMOIMOTEYHOrO
donma:
— perucTpalMoHHbIe KHUTH;
— WHBEHTAPHBIC KHUTH,
— KHHUTYM CyMMapHOTO Y4eTa;
— YYETHBIN KaTaJIor;
— Tonorpapuueckre ONuCH 1 KaTajory;
— 5KypHaJ BbIJIayy AJIEKTPOHHBIX HOCUTENEH;
— KypHaJl pErucTpaliy MoJIb30BaTeIe KOMIBIOTEPHOTO 3aJ1a;
— aKThI O CIIUCAHUH UCKIIFOYEHHBIX 00BEKTOB OMOINOTEYHOTO (DOHA;
— YUYETHbIE JTOKYMEHTBI, NOATBEPKIAIOIIME TOCTYIUIEHME JOKYMEHTOB B
Ooubnroteunbiit GoH I (HAKIIaIHbIE, aKThI O IPUEME, aKThl CIAYN-TIPUEMKHN );
—akThl O pe3yJpTaTax NpPOBEICHUS TMPOBEPKA HAIUYUS  JOKYMEHTOB
o6ubmmoTeunoro GoHma.
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